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 (
WHAT’S NEW
…..
Tax 
Statements Available
 on myPay
Tax Statements (W-2s) are now available on myPay.  
Defense Finance and Accounting Service provides payment services for the Air Force and other Department of Defense Employees.
 
 
The following website has useful information on access 
to 
the myPay system and additional information for Federal Service Civilian employees.
http://www.dfas.mil/civilianemployees.html
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 (
HR Advisory 2011- 44 
Accommodations for Nursing Mothers
The purpose of this Advisory is to share CPM 2010-19, 22 Dec 10, which provides guidance to federal employees on workplace accommodations for employees who are nursing mothers. 
Link to HR Advisory: 
https://gum-crm.csd.disa.mil/ci/fattach/get/1483393/1314390711/redirect/1
 
HR Advisory Website: 
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13136
 
)
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STAFFING…..
)

 (
HR Advisory 2011-68 
Submission and Retention of Updated Employee Resumes
The purpose of this HR Advisory is to provide information on the process, effective 3 Jan 12, whereby employees may submit an updated resume via the Air Force Personnel Services (AFPERS) web-site for inclusion in their electronic Official Personnel Folder (e-OPF).
Link to HR Advisory: 
https://gum crm.csd.disa.mil/app/answers/detail/a_id/21275
 
HR Advisory Website:
https://gum-crm.csd.disa.mil/app/answers/detail/a_id/13136
)





[image: ]
[image: http://t3.gstatic.com/images?q=tbn:ANd9GcTPOG-ttigmh5LesjBKBFeTycW50ZnXu3rZsvrbdh32J16AHzsd]



 (
Here 
are professional development
 
sites
.
Management Mentors:
http://www.management-mentors.com/corporate-mentoring-programs-faqs/
http://www.management-mentors.com/resources/corporate-mentoring-newsletter-archive/
http://www.management-mentors.com/corporate-mentoring-programs-faqs/communication-tips/
Continuum:
http://www.cpms.osd.mil/ASSETS/6526B296B67F4CA29BF8E48B13E3F8A5/DoD_continuum_color%20Dec%2008.pdf
The Head and Heart
People change because they are shown a truth that influences their feelings
, 
not because they were given endless amounts of logical data. 
 
When changing
 
behavior, both thinking and feeling are essential. 
 
Highly successful
 o
rganizations know how to overcome antib
odies that reject anything new, b
ut
 
first, a process of change must happen that uses both the head 
and
 the heart.
http://www.kotterinternational.com/kotterprinciples/leadingwithheadandheart
- Sanborn
More inspiring tips:
http://www.marksanborn.com/blog/
- Maxwell
Click on the link below for Free Resources.  Adding value to you every
 
single day.
http://www.johnmaxwell.com/products-resources/free-resources/
) (
Professional Development Websites
…..
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USAF Supervisors Course 
USAF Supervisors Course is mandatory for all new supervisors.  Individuals who fail to meet this
 
requirement may be removed from their supervisory
 
position.
Each class meets ONE DAY per week virtually for 8-hours over a 5 week period of time (40 hrs total)
 
PLUS: 
 
1 Hr orientation to socialize concepts, and new technology and 1.5 hours pre-course work du
ring the week before start date,
 AND 1 hour post assessment the week after final class day.
Classes will start approximately every 7-weeks for FY12, for the once a week meeting.
 
Attached is a fact sheet that briefly talks about the USAF Supervisors Course. 
For further information, call Civilian Personnel Section at 676-3531. 
)
 (
Civilian Personnel Management Course
All supervisors (civilian and military) who 
manage civilians are required to take this course. 
 
This course provides background information and an understanding of applicable civilian personnel laws and regulations needed to carry out civilian personnel management responsibilities. 
 
CPMC is being offered as an e-learning course through the 
AF Human Resources Management School Virtual Campus
.
For more information, please contact Civilian Personnel Section DSN 
676-3531.
 
)
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Hiring Reform Training
President Obama's Memorandum, dated 11 May 10, Improving the Federal
 
Recruitment and Hiring Process, is part of the Administration's
 
comprehensive initiative to address major long-standing impediments to
 
recruiting and hiring the best and the brightest into the Federal workforce.
  
This is a collaborative effort focusing on improving the applicant
 
experience, manager involvement and the quality and speed of hiring.
  
Managers and supervisors with responsibilities for hiring are required to be
 
more actively involved in the hiring process.
To support managers and supervisors involvement in hiring reform the
 
following training videos have been designed:
1.  Introduction to Hiring Reform
2.  Filling a Vacancy
3.  Request for Personnel Action
4.  Human Resources Responsibilities
5.  How Applicants are Rated and Categorized
6.  Interview Process and Job Offer
This training is available on the Supervisory Resource Center (SRC).  To
 
access the training go to the Air Force Portal, click on Life and Careers,
 
click on Force Development (FD), in the upper left hand corner click on
 
Supervisory Resource Center (SRC), on the left hand side click on Hot Topics
 
and scroll down and click on Hiring Reform.   
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s88B4F00B2F6B2934012F939C799305F8
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Supervisor Resource Center M
oves to AF Portal
Information, education and training cr
itical to civilian supervisors is
 available at such online resources as the Supervisory Resource Center
 (SRC)
, which has moved to the Air Force Portal.
  
In addition to the SRC, supervisors can quickly access valuable information on a wide variety of topics at the Air Force Personnel Services civilian supervisors resource page. 
 
New 
supervisors or new to civil service, there is a lot of information that is located on one page.  
The page includes knowledge articles on filling vacant positions, pay and compensation, veteran hiring, and more. 
 
There are also quick links to reference guides, the supervisor’s handbook, overseas employment and reduction in force. 
 
More formal education programs are also linked through the SRC, including Air University E-Learning programs
.
https://www.my.af.mil/gcss-af/USAF/ep/globalTab.do?channelPageId=s88B4F00B2F6B2934012F939C799305F8
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US and Turkish 
Holidays/
USAFE Family DayS 
2012
Date(s)
Day(s)
Holiday
20 Feb 12
Mon
President’s Day
 (US)
23 Apr 12
Mon
National Sovereignty and Children’s Day (Turkish)
1 May 12
Tues
Labor and Solidarity Day (Turkish)
19 May 12
Sat
Ataturk Memorial, Youth and Sports Day (Turkish) 
28 May 12
Mon
Memorial Day
 (US)
4 Jul 12
Wed
4
th
 of July
 (US)
) (
2012 
Pay Period Calendar
See the 2012 Pay Period Calendar to find out the end of the pay periods.  .
)
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Other Helpful Websites
Air Force Personnel Center (AFPC)
https://gum-crm.csd.disa.mil/app/login/redirect/
Office of Personnel Management (OPM)
http://www.opm.gov
DFAS—MyPay
http://www.dfas.mil
Civilian Vacancies
39 FSS Website
http://www.39fss.com/
USAJOBS
http://www.usajobs.gov/
Benefits and Entitlements Service Team (BEST)
https://gum-crm.csd.disa.mil
) (
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 (
Applying for jobs
…..
)
 (
U.S. Positions
To access the Incirlik Civilian Personnel vacancy list online, please see our web site and follow the links: 
http://www.incirlik.af.mil
Click on Civilian Vacancies (right side)
or
 
http://www.39fss.com/cps.html
Click U.S. Civil Service
For further information on how to apply, please contact our office at 676-6416.
)
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Procedures for Local National Job Application
 
The following rules and procedures are applied for Local National candidates
 
applying for jobs at 39th Air Base Wing in Turkey. 
Applicants must complete the Local National Job Application Form for each
 
vacancy announcement.  Current employees are given priority considerations
 
without any guarantee for assignment through in-service placement before an
 
outside applicant fills a vacant position. 
 
Applicants must indicate the
 
title of the position for which you are applying on the form. Job
 
applications must be received by the Civilian Personnel Section by the
 
closing date of the announcement. 
 
Incomplete applications, and those which
 
do not meet minimum qualifications, will not be considered. 
 
The Civilian
 
Personnel Section cannot grant extensions for late applications.
Vacant positions are filled solely on the basis of merit. 
 
It is US Air Force
 
regulation to prevent nepotism; close relatives will not be employed in any
 
situation where a supervisory relationship would exist, or as determined by
 
management, a potential conflict of interest would exist. 
 
Qualifications and
 
fitness for the job of candidates are determined through the review of
 
qualifications, education, language proficiency and other job related tests,
 
interviews as appropriate, and results of a background security
 
investigation. 
Candidates whose application forms are accepted upon a preliminary review by
 
the selecting supervisor will be called, by phone or mail, for English
 
and/or other job related exams. 
 
It is the applicant's responsibility that
 
the front page of application form bears an address and a telephone number
 
to enable Civilian Personnel Section to reach the applicant. Application
 
forms of non-selected personnel will not be retained nor returned. 
Link to Local National Job Application Form
http://39fss.com/39FSS/Documents/cpo/TR-Jobs/Application-Form.doc
 
For more information, contact Mr. Ali Yoksuloglu at 676-6578
.
)


















[image: 70JWO1CAKCAMTPCAHLTPM2CAWY09IOCAV8GVEPCAD279SZCAIQLYJNCA9WCRHGCAPRVOOACAF8RB1TCA41KJEJCAVHT7M5CAHVUMMPCAS7E2RACADYL7VTCAWQIYXKCA1UDYGSCAISPZY2]



[image: ][image: ] (
Page 5
) (
Volume 2, Issue
2
)



 (
 
We
’d like to take a moment to welcome a new member of our team, coming our way on 13 Feb 12.  Mr. Darren Silsb
e
e will be joining us as the new Chief of Classification and Training.  Welcome aboard Darren!
Your HR Team at 
Incirlik Civilian Personnel Section 
(39FSS/FSMC)
Mr. Vince Halverson, 
Civilian Personnel Officer
                                     
U.S. Personnel
     
  
LN Personnel
Chief 
Staffing/EMR 
Ms. Charlotte Kinser
Staffing
Mr. Ali Yoksuloglu
Chief 
Classification/Training
Mr
. 
Darren Silsbee
Staffing/Benefits
Ms. Tugba Borklu
Recruitment/ Staffing
 
Ms. Trisha Duncan
Training/Products
Mr. Nedim Cira
Priority placement/Security Clearances/Staffing 
Ms. Colleen Williams
Labor
Mr. Fatih Akay
)
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39 FSS/FSMC
Unit  7075 Box 165
APO AE  09824
Email:  
39fss.fsmccivilianpersonnel@incirlik.af.mil
)
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USAF SC Fact Sheet  May 2011.doc


Microsoft_Office_Word_97_-_2003_Document1.doc
2011 USAF Supervisor's Blended eLearning Course Fact Sheet




Why New Method?

· Learner focused but balanced with needs of AF through Institutional Competencies Listing


· More cost effective and efficient especially in light of budget realities


· Centralized content allowing rapid change and tracking of data enabling research


· More convenient…students can take quicker than waiting for vendor


· Requires more interactivity…introduces new technologies for supervisors to leverage on the job


How do we sign up?


Copy and paste to your browser (requires CAC card):


https://afkm.wpafb.af.mil/VirtualCampus

Click Register Online for USAF Supervisor’s Course and select class start week.  Actual seminar day (Tue, Wed, or Thu) will depend on number of seminars in class.  

What does the class look like?  Each class meets ONE DAY per week virtually for 8-hours over a 5 week period of time (40 hrs total)   PLUS: 1 Hr orientation to socialize concepts, and new technology and 1.5 hours pre-course work during the week before start date.  AND 1 hour post assessment the week after final class day.

As an official Air Force course, students are considered TDY "in-place" or “Alternate Work Site” during the scheduled class days and the place of duty is at any computer with high-speed internet access. Class location can be at home, the Education Center, Family Support Center or any other location where student can access the internet, on or off base.  Course director can monitor student participation and effort in the course through Blackboard learning management system and student participation is required to pass this course. 


Classes will start approximately every 7-weeks for FY11, for the once a week meeting. 

Overview of class topics and a sample schedule for each focus day over the 5 week course:


Week 1:  Coaching Skills


Week 2:  Developing Employees


Week 3:  Team Building


Week 4:  Conflict Management


Week 5:  Transitioning to Leadership


Each day will contain 4 main elements and below are sample times for a typical class (Discussion Board, lunch or Electives may move to compensate for time zone differences):  


0730 - 1030 Readings, Videos, & Interactive Exercises in Blackboard Learning Content/Mgt System. 

1030 - 1200 On-line Webinar via Defense Connect On-line (DCO).  


1300 - 1500 Wingman Triad. Students will practice the skills learned during the class day in groups of three. 

1500 – 1630 Discussion Board.  The students discuss new skills/concepts with peers via a message board. 


Waiver of Attendance The requirement to complete the USAF Supervisors Course may be waived for former military personnel if they have completed the following RESIDENT AF or other Service equivalent courses WITHIN THE PAST 5-YEARS.  Request for Equivalency go to your LOCAL Force Development Flight or Civilian Personnel Office, not the course:


a. ALS


b. NCO Academy


c. Senior NCO Academy


d. Squadron Officer School

e. Air Command and Staff College


f. Air War College

Brought to you by the AF Human Resource Management School, Supervisor Development and Leadership Support Division.  Contact Mike Hagen:  Email:  mike.hagen@maxwell.af.mil    Phone:  DSN 493 -0531 for registration or more information.




image9.jpeg




image10.emf
2012 Pay Period  Calendar.xls
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		2012 Pay Period Calendar

		Beginning of Pay Period = White on Blue																																						1st Friday Pay Day = Black on Pale Blue

		End of Pay Period = Red on White (Pay Period Number for Tax Year)																																						2nd Tuesday Pay Day = Black on Tan

		Holiday = Green on Yellow																																						2nd Thursday Pay Day = Black on Light Green

		January																February																March																April

		S		M		T		W		T		F		S				S		M		T		W		T		F		S				S		M		T		W		T		F		S				S		M		T		W		T		F		S

		1		2		3		4		5		6		7										1		2		3		4												1		2		3				1		2		3		4		5		6		7      (8)

		8		9		10		11		12		13		14   (2)				5		6		7		8		9		10		11     (4)				4		5		6		7		8		9		10    (6)				8		9		10		11		12		13		14

		15		16		17		18		19		20		21				12		13		14		15		16		17		18				11		12		13		14		15		16		17				15		16		17		18		19		20		21    (9)

		22		23		24		25		26		27		28     (3)				19		20		21		22		23		24		25     (5)				18		19		20		21		22		23		24   (7)				22		23		24		25		26		27		28

		29		30		31												26		27		28		29										25		26		27		28		29		30		31				29		30

		May																June																July																August

		S		M		T		W		T		F		S				S		M		T		W		T		F		S				S		M		T		W		T		F		S				S		M		T		W		T		F		S

						1		2		3		4		5     (10)														1		2     (12)				1		2		3		4		5		6		7										1		2		3		4

		6		7		8		9		10		11		12				3		4		5		6		7		8		9				8		9		10		11		12		13		14    (15)				5		6		7		8		9		10		11     (17)

		13		14		15		16		17		18		19     (11)				10		11		12		13		14		15		16     (13)				15		16		17		18		19		20		21				12		13		14		15		16		17		18

		20		21		22		23		24		25		26				17		18		19		20		21		22		23				22		23		24		25		26		27		28    (16)				19		20		21		22		23		24		25    (18)

		27		28		29		30		31								24		25		26		27		28		29		30    (14)				29		30		31												26		27		28		29		30		31

		September																October																November																December

		S		M		T		W		T		F		S				S		M		T		W		T		F		S				S		M		T		W		T		F		S				S		M		T		W		T		F		S

														1						1		2		3		4		5		6    (21)												1		2		3     (23)																1     (25)

		2		3		4		5		6		7		8    (19)				7		8		9		10		11		12		13				4		5		6		7		8		9		10				2		3		4		5		6		7		8

		9		10		11		12		13		14		15				14		15		16		17		18		19		20    (22)				11		12		13		14		15		16		17     (24)				9		10		11		12		13		14		15     (26)

		16		17		18		19		20		21		22    (20)				21		22		23		24		25		26		27				18		19		20		21		22		23		24				16		17		18		19		20		21		22

		23		24		25		26		27		28		29				28		29		30		31										25		26		27		28		29		30						23		24		25		26		27		28		29    (1)

		30																																																30		31

		Federal:				New Years Day Observed - 2 Jan												President's Day - 3rd Mon in Feb												Independence Day - 4 Jul												Columbus Day - 2nd Mon in Oct												Thanksgiving - 4th Thurs in Nov

		Holidays:				ML King day - 3rd Mon in Jan												Memorial Day - Last Mon in May												Labor Day - 1st Mon in Sept												Veterans' Day Observed - 12 Nov												Christmas - 25 Dec

		PPE 15 Dec 2012 - End of Tax Year for All Pay Days
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