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NAF EMPLOYMENT OPPORTUNITIES

There are currently many great employment opportunities and several different ways to apply for a NAF job with the 39th Force Support Squadron.  You may apply for all positions at www.nafjobs.org, please make sure to upload all documentation requested for dependent and preference eligibility.  Additionally, we recently added the Incirlik NAF human resource office to facebook under www.facebook.com/incirlik.nafhro which is updated on a weekly basis with all “hot jobs” so come be our friend.  Once selected for a position, please go into NAF jobs and update your profile to a current NAF employee or the system will remove your information after ninety days. The new website also allows employees to apply for positions thirty days out to where they will be PSC’ing, but remember to upload a copy of your new orders when applying for those positions or the follow on base may overlook your application.  Please free to stop by our office if you have any questions in regards to the new website.
MY MONEY & 2010 TAX DOCUMENTS 
Current NAF employees will be able to retrieve their W2s electronically from My Money.  If you do not have access to My Money, the Shared Service Center in San Antonio, TX will mail your W2s to the address previously listed in My Money.  Current employees are encouraged to log into My Money every pay period to retrieve and verify your Leave and Earnings Statement (LES) and to ensure your personal information and preferences up to date. 

ANNUAL PAY ADJUSTMENTS

On 22 Dec 10, the President signed into law H.R. 3082, which prohibited statutory pay adjustments for most Federal civilian employees for a two-year period.  This statutory pay freeze covers NAF prevailing rate Crafts and Trades employees and all DoD NAF white-collar paybands and schedules.  Reference the Office of the Under Secretary of Defense’s (OSD) guidance dated 14 Jan 11
.
APPEALS & GRIEVANCES

If you are dissatisfied with your conditions of employment, you may file an appeal or a grievance.  An appeal is a written request to contest a removal for cause, demotion of cause, business based action (BBA), or a demotion based on position classification.  A grievance is a request for personal relief in a matter of concern or dissatisfaction relating to employment which is subject to the control of Air Force management.  Please contact the NAF Human Resources Office for information on how to proceed with an appeal or grievance.

EMPLOYEE CONSULTATIONS

Employees are allowed time for consulting with operating officials or with the staff of the NAF Human Resources Office on matters relating to their employment provided that arrangements satisfactory to the supervisor and the official to be consulted with are made in advance.
SEPARATING EMPLOYEES

When you separate from employment, it is very important that you sign an AF Form 2548 and out-process through your supervisor and the NAF Human Resources Office.  There is an out-processing checklist that will need to be picked up from the NAF human resource office and must be completed on or before the last duty day.  The human resources staff will inform you about unemployment compensation and other benefit entitlements upon completion of the outprocessing checklist.  Please keep a copy of your last AF Form 2545; this will help you if you ever seek a NAF job in the future.  

EQUAL EMPLOYMENT OPPORTUNITY

The Air Force is dedicated to full implementation of federal laws mandating equality of opportunity for NAF employees.  Personnel actions are based solely on the principles of merit and qualifications and the provisions of AFPD 36-2, Employment, and Affirmative Action.  Employment policies will be strictly observed without regard to race, color, sex, religion, age, national origin, marital status, disability, political affiliation or other non-merit factors.
If there is a particular topic you would like discussed in the next newsletter, or if you have a question about your employment and/or benefits please contact the NAF Human Resources Office at 676-3524.
A Publication for U.S. NAF Employees and Supervisors


FEB – APR 2011


























SUPERVISORS BLOCK


EMPLOYEE DEVELOPMENT


A solid employee-development program can mean the difference between a successful business and one that struggles. Indeed, your business’ chances for growth are closely aligned with its commitment toward fostering employee development. More and more workers are looking for employers who can help them increase their knowledge and skills.�Companies that want to attract -- and retain -- valuable people on staff need to actively participate in their employees' growth and development.  It's rewarding for employees to expand their knowledge base and take on new challenges, as it makes coming to work about more than just a paycheck.


�Here are some suggestions for developing your employees:


Implement a mentoring program. Pairing newer, less experienced employees with more experienced employees is a great way for people to learn from one another.


Hire and promote from within. Employees appreciate job security, but in order to grow professionally, people want and need new responsibilities. Giving your employees opportunities to grow within the company lets them know that you value their past contributions and have faith in their abilities to take on greater challenges.


Reward star performers. Don't make the mistake of neglecting employees who do great work and don't need much managing.


Foster creative learning processes. Often, employees want to make suggestions about the way things are done but don't have a way to voice their ideas. Develop a method that makes it easier for staffers to share their creative ideas or suggestions with top management.











