Educational Aid CT-0318-06
Job Announcement Number: 038-17
Occupational/Assessment Questionnaire
IMPORTANT NOTE: FAILURE TO RESPOND TO AT LEAST ONE OF THESE QUESTIONS
WILL RESULT IN AN INELIGIBLE RATING.
1. Read the following statements and select the one that best describes your ability to perform the
duties of an Educational Aid.
A. I have successfully completed high school graduation or equivalent AND have 6 months of general
(clerical and/or office) AND 6 months of specialized experience in Educational Aid duties that
demonstrates my ability to perform the duties of an Educational Aid which is directly related to the work
as described in the vacancy announcement, OR
B. I have successful completion of education ABOVE High School level (2-year College or 4-year
University graduates) in the field of English Language Teaching, or Educational Aid that may be
substituted for experience directly related to the work of the position being filled OR
C. I have a combination of education and experience described above, OR
D. I do not have the education or experience described above.
Answer Questions 2 to 12 per below directions.
Below are common tasks expected to be performed under a developmental grade for an Educational Aid position.
Choose a statement from the list below (A-E) that best describes your ability to perform each task. NOTE: Please
be sure that responses are supported by the work experience included in your application/resume.
A- I have not had education, training or experience in performing this task.
B- I have had education or training in performing the task, but have not yet performed it on the job.
C- I have performed this task on the job. My work on this task was monitored closely by a supervisor or
senior employee to ensure compliance with proper procedures.
D- I have performed this task as a regular part of a job. I have performed it independently and normally
without review by a supervisor or senior employee.
E- I am considered an expert in performing this task. I have supervised performance of this task or I am
normally the person who is consulted by other workers to assist them in doing this task because of my
expertise.
2. Distributes testing materials, instructs students concerning test, collects testing materials, grades tests
through application of identified scoring techniques, and provides testing results profile in standard
form.
A
B
C
D
E
3. As directed by the teacher or other instructor, prepares instructional materials related to class lessons
or bulletin boards by gathering graphics and simple concepts from websites, As directed by the teacher
or other instructor, prepares instructional materials related to class lessons or bulletin boards by
gathering graphics and simple concepts from websites, teacher folders or personal folders of previously
used illustrations.
A
B
C
D
E
4. As assigned and identified by the teacher or other instructor, provides additional, special, or remedial
instruction to selected students.
A
B
C
D
E

5. Supervises independent study in computer laboratories and learning resource centers. Provides tutoring
assistance to students in all subject areas and assists students with makeup work.
A
B
C
D
E
6. Makes arrangements for field trips, identifies points of interest and obtains brochures and other
informational data, guides students during field trips, and maintains discipline during field trips.
A
B
C
D
E
7. Monitors students on the playground, in hallways and restrooms, cafeteria, and bus loading areas before
and after school to ensure proper behavior and observation of safety rules.
A
B
C
D
E
8. Assists teacher by distributing and collecting items such as tests, homework assignments, and classroom
handouts. Assists in classroom by performing standard record keeping, routine filing, and keeping the
classroom neat and tidy. Assists in maintaining security and conservation of equipment and materials.
A
B
C
D
E
9. May be asked to use assistive technology, augmentative communication devices, and specific software
programs for instruction and recordkeeping. May use tables, graphs, spreadsheets to denote
performance levels of students.
A
B
C
D
E
10. May be assigned to a computer media center, coordinating schedules with teachers, registering students
for programs, assisting students with accessing computer programs, monitoring and keeping students
on-task, keeping computer progress records, and preparing and printing routine reports.
A
B
C
D
E
11. Makes recommendations to the teacher on student progress and level of assignment based on computer
recorded progress reports.
A
B
C
D
E
12. May also run weekly data backups, clean computer equipment, and set up and shut down the computer
lab.
A
B
C
D
E
I have read the "How to Apply" & "Required Documents" sections and understand that failure to submit
the Incirlik Civilian Personnel Section any required documents by the closing date of the announcement
may result in my being found not qualified.
A. Yes
B. No

Applicant Name:
Signature:

